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AM 
AM 

Amtech Marketing, Inc. 
Amtech Marketing, Inc. 

Amy May 
Amy May 

Attention: 
Attention: 

ATTN: 
ATTN: 

Author, Page #, Date 
 Page   

Best regards, 
Best regards, 

Best wishes, 
Best wishes, 

CERTIFIED MAIL 
CERTIFIED MAIL 

CONFIDENTIAL 
CONFIDENTIAL 

Confidential, Page #, Date 
Confidential Page   

Cordially, 
Cordially, 

Created by 
Created by  

Created on 
Created on  

Dear Mom and Dad, 
Dear Mom and Dad, 



Dear Sir or Madam: 
Dear Sir or Madam: 

Filename 
 

Filename and path 
 

In reply to: 
In reply to: 

Ladies and Gentlemen: 
Ladies and Gentlemen: 

Last printed 
Last printed  

Last saved by 
Last saved by  

Love, 
Love, 

Page X of Y 
Page  of  

PERSONAL 
PERSONAL 

RE: 
RE: 

Reference: 
Reference: 

Regards, 
Regards, 

REGISTERED MAIL 
REGISTERED MAIL 

Respectfully yours, 
Respectfully yours, 

Respectfully, 
Respectfully, 

Sincerely yours, 
Sincerely yours, 



Sincerely, 
Sincerely, 

SPECIAL DELIVERY 
SPECIAL DELIVERY 

Subject: 
Subject: 

Take care, 
Take care, 

Thank you, 
Thank you, 

Thanks, 
Thanks, 

To Whom It May Concern: 
To Whom It May Concern: 

VIA AIRMAIL 
VIA AIRMAIL 

VIA FACSIMILE 
VIA FACSIMILE 

VIA OVERNIGHT MAIL 
VIA OVERNIGHT MAIL 

Yours truly, 
Yours truly, 
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